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Find Your Request 

Type Below

Description of Requested 
Changes

Who Approves 
Request

SPA Next StepsForms or ResourcesType of Modification Upload the Completed Document

26

Change in Scope/Significant 
changes/Significant changes in 
methods/procedures including a change 
in animal model

Sponsor
Other Changes (T&C, 
Compliance Update, 
etc.)

Upload letter, signed by the PI, requesting the change. Letter 
should describe in detail the need for the change.

Provide a brief summary of 
request. Identify sponsor's 
eSystem being used.

Prior Approval 
Procedures

SPA will 
review/sign/submit 

request to Sponsor. Upon 
reply SPA will complete 

process.

27 Change Project Title SPA
Other Changes (T&C, 
Compliance Update, 

etc.)
Upload any other relevant information/documents

Provide a brief summary of 
request.

SPA will Review & 
Complete Process

28
Change the Award's Responsible 
Administrative Unit (i.e. Department)

SPA
Other Changes (T&C, 
Compliance Update, 

etc.)
Upload any other relevant information/documents

Provide a brief summary of 
request.

SPA will Review & 
Complete Process

29
Change Terms and Conditions (T&C) 
changes

SPA
Other Changes (T&C, 
Compliance Update, 

etc.)
Upload any other relevant information/documents

Provide a brief summary of 
request.

SPA will Review & 
Complete Process
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